
   
Student: [Student Last Name], [Student First Name] [Student Middle Name]   

Grade: [Grade Level]   

Official Class: [Official Class]   

Teacher: [Teacher Name]   

School: [School Name] (School DBN)   

   

Date: [DATE]   

Dear [Parent First Name] [Parent Last Name],   

We invite you to register for an NYC Schools Account, which provides you a new way of accessing key information about 

your student’s progress. With your NYC Schools Account, you will be able to view your student’s information in one of 

ten languages on a computer, phone or tablet.    

You can register for your account from any computer or internet-connected device by following these steps:   

1. Visit https://schoolsaccount.nyc and select the “Create Account” link found on the login page.   

2. Enter your name, email address, and cell phone number to begin receiving notifications. You can create a basic 

account without an account creation code, but to link your student to the account, you will need the code.  

3. Select “Validate Email” after you have entered your contact information. Keep this page open. 

4. Open your email to get the validation number. Enter the number into the “Validate Email” page. 

5. Proceed to create your password. 

6. Proceed to create your account security questions.  

7. Enter the unique Account Creation Code, which is specific to you and your student:     

Account Creation Code: [Code]     

8. Select “Create Account”.   

 

If you have more than one student attending an NYC public school, you will receive one letter containing an Account 

Creation Code for each student. You will only need to enter the student ID and Account Creation Code for one of your 

students in step 7 above to create your account.  Once you create an account, you can add your remaining students by 

entering their student IDs and Account Creation Codes on the “Manage My Account” page.   

Each Account Creation Code is unique to you and your student and should not be shared with others. If you are not the 

parent named in this letter, contact your student’s school or call 311 for assistance on accessing your student’s records.    

We hope that your NYC Schools Account provides a valuable way for you to participate in your student’s education. We 

invite you to visit https://schoolsaccount.nyc for more information. If you have questions about your account, contact 

your student’s school or call 311. If you need assistance creating your account in a language other than English, contact 

your school’s language access coordinator or parent coordinator.     

Sincerely,   

Principal   

https://schoolsaccount.nyc/
https://mystudent.nyc/
https://mystudent.nyc/
https://schoolsaccount.nyc/
https://mystudent.nyc/
https://mystudent.nyc/

	Account Creation Code: [Code]



Accessibility Report


		Filename: 

		Acpolicy_NYCSA ACC Letter Sample_Aug 2021.pdf




		Report created by: 

		NYCDOE

		Organization: 

		




 [Personal and organization information from the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.


		Needs manual check: 0

		Passed manually: 2

		Failed manually: 0

		Skipped: 1

		Passed: 29

		Failed: 0




Detailed Report


		Document



		Rule Name		Status		Description

		Accessibility permission flag		Passed		Accessibility permission flag must be set

		Image-only PDF		Passed		Document is not image-only PDF

		Tagged PDF		Passed		Document is tagged PDF

		Logical Reading Order		Passed manually		Document structure provides a logical reading order

		Primary language		Passed		Text language is specified

		Title		Passed		Document title is showing in title bar

		Bookmarks		Passed		Bookmarks are present in large documents

		Color contrast		Passed manually		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		Passed		All page content is tagged

		Tagged annotations		Passed		All annotations are tagged

		Tab order		Passed		Tab order is consistent with structure order

		Character encoding		Passed		Reliable character encoding is provided

		Tagged multimedia		Passed		All multimedia objects are tagged

		Screen flicker		Passed		Page will not cause screen flicker

		Scripts		Passed		No inaccessible scripts

		Timed responses		Passed		Page does not require timed responses

		Navigation links		Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		Passed		All form fields are tagged

		Field descriptions		Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		Passed		Figures require alternate text

		Nested alternate text		Passed		Alternate text that will never be read

		Associated with content		Passed		Alternate text must be associated with some content

		Hides annotation		Passed		Alternate text should not hide annotation

		Other elements alternate text		Passed		Other elements that require alternate text

		Tables



		Rule Name		Status		Description

		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		Passed		TH and TD must be children of TR

		Headers		Passed		Tables should have headers

		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		Skipped		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		Passed		LI must be a child of L

		Lbl and LBody		Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		Passed		Appropriate nesting






Back to Top
